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1. Peoplei Home i The Dashboard

The header displays some important information and possible navigation options for the user, including:

‘
q == M Module Colchester RFC

% ®» 0 HAH v & vy o6 WM & £ = qo &

Club Profile People Finance Player Competiion  Officials vi0 | Capital Order= Payments Events Education Search Administrati_
Registration  Management Projects

v

Functions allow the user to return to the tile page and
expand and minimise icons on the page.

Selecting Module will display

any other modules that the v
user has access to. i.e. If the The current club being viewed will be
TIPS individual also has the role of displayed, however you can navigate to
The role you are assigned on the system determines what|  Registrar at the club, then different clubs via a type and search.
you can and cant do. Roles provides you with certain Player Registration will be one
privileges. Without having a role assigned to you, access of the Modules available.
will be limited
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1. Peoplei Home i The Dashboard

The top of the dashboard is allocated to salient club details, including:

A Club Name

A Club Level

A Address

A Contact Details

A DBS Expiries in the last 3 months i This is hyperlinked, selecting this option will load the individuals this applies to

A New individuals added in the last month - Individuals currently with no membership type. This will include Players, Parents, In dividuals
on courses that didnot have an affiliation to the club

A Lapsed Members in the last 2 months - Links through to membership types that have expired in the past month. From here a new
membership can be assigned

The club data is generated by the information that has at some point been loaded by the club administrator. The data comes fom an area of

the system called AEdit Detail so once input, this is then displ ayect
If any of the information is found to be incorrect, select Club Profile and Edit Club from the menu and this will redirect the user to the pages

where the information displayed can be edited.

Profile
C o FC Address
p———— Colchestar RFC A Status
League University Playing Flelds
London 1 North (level 6) university of Bristol DBS Expirles 68
o Coombe Lane .
R Stoke Blshop manths
nttp-//www_bbc co uks Colchester
c| B5G 28] Mew 0
Webslte ) Individuals
Emall I
5732620@first-sports.com e
Lapzed 2

MembDers
n the kast manth
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Dashboard - Pie Charts

The dashboard will outline key club statistics that previously would only be accessible via running reports or alternatively carrying out an
advanced search for the data. Howeveryia the dashboard and in the form of pie charts and stats the clubis now able to view a breakdown of
key club data . These charts and stats include:

Registered Players Memberships Missing Data
Adult Youth Full 865 Email 2044
Male 74 Under 6 38 Enquiry 192 Date Of Birth 967
Female [1] Under 7 55 SRS Z85
Under & 40
Registered Players
Under 9 50
Under 10 76 . TIPS . .
S 78 The data displayed in the pie charts and stats is
R s only added once an individuals has been edited
N - or created and assigned the relevant details. i.e.
T s only players registered by the registrar at the
e as club on the RFUOGs playler rlegi st
o At (Fenate) (0 5 a3 appear on the pie chart.
I ‘outh (Fi le) (55
- Yz:Jnn m.-E-::qa f.%"'.’;: Under 17 &8
Youth (Unknown) (0) Under 18 46

The pie charts and stats are all hyperlinked. By selecting either the text or a piece of the pie chart, this
will drill down and load the specific data requested. i.e. Under 6 Youths, a grid will display all those
relevant to the Under 6 group.
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2. Navigation & The Grids

Selecting People wildl | oad the dashboard. The administrador can t he
display.

There are pre-defined groups already available to the administrator. Selecting any of these will return a group of individuals pre-
defined by their status at the club, for example, the pre-defined groups are as follows:

Members 1 Anyone at the clubs with an Active Membership
Non Members i Those with an affiliation n to the club, but no current membership Members
Lapsed Membersi Those whose membership types have expired

Registered Playersi Those individual that have been registered to play at the club
Non Registered Playersi Players not eligible to play 2 XV rugby but have been entered onto the system and given [EEFesgraeees
the role of fANon Registered Pl ayero
Everyonei All of the above Hestel fRis e

Mon Members

Mon Registered Players

It is likely that individuals will appear in multiple groups. As an example it is highly likely that an individual will
be a player and have a membership type. This would mean that they would appear in the Members, Registered Referees
Players and Everyone grids.
Everyone
Each grid will have a slightly different information displayed. e.g. Members displays membership information, the norgs e
doesnét display this as they are not members.

In terms of functionality, what an administrator can do in each grid is fairly consistent . The various groups have been created to make
it simpler to find individuals at the club. However what you can do in each grid, Export, Email, Create Groups etc, remains fairly similar
from one grid to the next. Suitable differences such as the removal of Merge from the Registered Playergrid,as two players cannot be
merged is a prime example of where some functions have had to removed from the above groups. In the main, they are the same
throughout.
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3. People i Members

The members grid contains all individuals that have been assigned a Membership Type at the club and it is Active.

Each member has a line in the grid dedicated to them. The individuals line displays all the pertinent data relating to that member at the
club. The data is all accessible by scrolling along the page to view the data.

Page 1of 5

RugbyFirst Training RFC (Filterad) m
Last Ndme Date Of Birth
| Max ABC 05/01/1373 1464038 Social Full 21/08/2014 Cash 200 Whitton -
ity = T I praEr T Temee T Lo o T Fani R
Chris Ashmore 613288 Life Member Full 05/02/2015 45a Islz Roa hd
Jim Bean 01/01/1395 1294814 Social Full 05/03/2015 200 Whitton -
Jo Blogg 03/01/1%81 1236416 Social Full 15/10/2111 Cash 200 Whitton -
Jos Blogas 20/12/1380 1460108 Adult Registered Player Full 05/03/2015 Test TWICKE hd
Max Burton 05/01/1379 582736 Social Full 05/03/2015 Cheque 111 24 Grasmen -
Max Burton 01/01/2000 1478316 Social Full R o A
) RugbyFirst Training RFC (Filterad)
Max Bvarave 01/01/1300 1237648 Life Member Full
Greg Chairman 10/10/1956 1146180 Committee = AR R M
Chris Coach 10/11/1974 1146202 Coach Full Max
- B RE
Jim Coach 03/01/1573 1146154 Coach Full =
) Chris Ashmere Manager ICurrent 11/11/2014 -
Harry Coaching 20/06/1371 1146202 Coach Full
_ Jim Bean Senior (Other) NONE -
Dan Coordinator  07/05/1988 1146183 Committes Full
Jo Blogg NOME -
Webmaster Eight 05/01/1370 11463532 Social Full
Joe Bloggs Registered (Adult (Men)) NONE -
No Emaiil 05/01/1379 1355922 Social Full
Max Burton ICurrent 25/05/2015 1st4Sport Level 1, Safeguarding and Prat: -
Max Email 03/10/1389 1355325 Social Full
Max Burton Registrar (Youth) NONE -
0of102 Pagelof5S Max Bygrave NONE -
Greg Chairman NONE -
Chris Coach Mini-Midi {Under 12) NOME Youth Level 1, Youth Level 2, 1st4Sport Lt -
Jim Coach Senior (1st XV), Mini-Midi (Under 11), Registrar (/ NOME 1st4Sport Level 2 v
Harry Coaching NONE -
Dan Coordinator ~ Coaching Co-ordinater NONE -
Webmaster Eight Full webmaster NONE hd
No Emaiil NOME -
Max Email NONE -

Ruws Page M




3. People i Members

There are a variety of functions available via the members list initially the administrator can filter to find groups to mem bers, or they can

Create a New Member or Export the details to CSV

200 Whitton
200 Whitton

43a Isla Roa

4 4 4 4

200 Whitton

{Filtered)

RugbyFirst Training RFC (Filzered)
= | 2 2 [ O L] i e rsl . = 15 g | D P Lo D
" =] - =] -
Max ABC 09/01/1979 1464098 Social Full 21/08/2014 Cash
CRE Ash 01/01/1980 1299350 Life Member Full 05/03/2015 Cash
Chris Ashmors 613288 Life Member Full 05/02/2015
Jim Bean 01/01/1935 1254814 Social Full 05/03/2015
Jo Bloag 03/01/1981 1236416  Soci RugbyFirst Training RFC
Jos Blogas 20/12/1580 1450108 Adul B T Last Nfme Date Of Birth Membership Type
ax Burton 09/01/1973 282786 Socil 5] - - - -
ax Burton ovoizonn  iazems  sec) i 5 1 = J -]
ax Bygrave 01/01/1900 1237648 Life
i 4 05/01/1979 1454038 Social
Greg Chairman 10101956 1146180 Comy
v 01/01/1980 1293350 Life Member
Chris Coach 101171574 1146203 Coa
L 613288 Life Member
Jim Coach 09/01/1973 1146154 Coa )
v 01/01/1995 1294814 Sacial
Harry Coaching 20/06/1371 1146202 03/01/1981 1236418 ol
Dan Coordinator  07/05/1988 1146183 Com Jos Blogas 20/12/1980 e Adult Registered Player
/ Max Burton L 1573 582786 Social
Max Burton 01/01/2000 1478316 Social
If the administrator selects multiple g r-: Brarave  O1/04/1500 1237648 Life Member
members then the functionanw Greg Chairman 10/10/1956 1146180 Committes
; : Chri Coach 10/11/1574 1146203 Coach
available opens up to a variety of
. Jim Coach 09/01/1973 1146154 Coach
functions. :
Harry Coaching 20/06/1571 1145202 Coach
Dan Coordinater  07/05/1988 1146183 Committes
4
ed 40f 103 Page 1of5

Status

Full
Full
Full
Full
Full
Full
Full
Full

Full

Selected 4 Export

Renewal Date  Payment Method Membership Nu F!E'EIUE:TE F'ﬂ'_'f'ITIE nt

- a Add To Group
I - .

Send eMall

21/08/2014 Delete Individual

05/03/2015 Update Membership Status

I Merge

05/03/2015

Apply For DBS
15/10/2111 oo ]

05/03/2015 Test TWICKE

05/03/2015 Chaque 111 24 Grasmers -
05/03/2015 200 Whitton v
05/03/2015 200 Whitton v
05/03/2015 223 Hospital v
05/03/2015 Cash Rugby Road A
05/03/2015 Rugby Road v
05/03/2015 Rugby Road v
05/03/2015 Rugby Road hd

Rows E Page L} 4 » M ]
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3. People - Members

Upon selecting (via the tick box) either one or multiple members, additional functions become available. These options only become available
once the member(s) have been selected. Without selecting the options are hidden.

Tip
These additional

Mebershlp List (Filtered) | | | | W m options/fu nctions work
v » RFU ID } First Name 4 Last Name } Address } Membership Humbaé Membership Type e ars Y the same throug hout
' 1263974 Luke Andsee 54 Bamboo Street Plumstead SE18 3AA ' testl f"dd:' e v the system.
613288 Chris Ashmore 45a Isla Road London SE18 3AA Flick ::Zrl:er.:::l:wdual v Individuals/Events/Tea
1533654 Test Basic 200 Whitton Road Twickenham tw2 7ba testl Update Membership Status v ms a” have tO be
1546467 JackTest BasicMember Brecknock Road 99a Tufnell Park London N7 0BX Adult Merge v SeleCted before they are
607775 Susan Bates 111 Mogden Lane Isleworth MIDDLESEX TW7 7L . test1 SRR v available
1460108 Joe _Blogas Test TWICKENHAM TW2 test1 05/03/2015 Full v
1109150 Michael Membership List (Fittered) m m
714995 Tom v } RFU ID } First Name 4 | ast Name } Address } Membership I'Iumbu Membership Type: E I':!::L.IE':'I‘.FF'E}'FHEHI
1152408 Tom v |1263974 Luke Andsee 54 Bamboo Street Plumstead SE18 3AA . testl ;ndT:h:;:UF v
1582655 Max 613288 Chris Ashmore 45a Isla Road London SE18 3AA Delete Individual v
4 1533654 Test Basic 200 Whitton Road Twickenham tw2 7ba testl Update Membership Status v
1546467 JackTest BasicMember Brecknock Road 99a Tufnell Park London N7 0BX Adult Merge hd
607775 Susan Bates 111 Mogden Lane Isleworth MIDDLESEX TW7 7L .. test1 i35 “oply For DES A
Tlp 1460108 Joe Bloggs Test TWICKENHAM TW2 test1 05/03/2015 Full v
Rather than scrolling 1109150 Michael Branch 1a Conway Road PLUMSTEAD KENT SE18 1AZ test1 05/03/2015 Full v
through all the pages to 714995 Tom Brewis Claremont 14-16 Flat 10 St. John's Avenue LONL .. testl 05/03/2015 Full v
find the rlg ht members, 1152408 Tom Brewis Add1 Cty County Tyrone QA123QA test1 05/03/2015 Full v
use the filter to search 1582655 Max Burton The Rugby Football Union 200 Twickenham Stad ... 123456 Adult Full v
for specific groups. i.e. | |¢ B - >
Selected 4 of 44  Page 1 of 5 Rows Page M o n L )

if the user wishes to
emalil all players. Filter
the list by players
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3.1 People i Members - Expand Edit

In order for the administrator to make quick changes to their members directly via the membership list, each member has the ability to
have their details expanded. Once expanded, pertinent details about the member are displayed and can be edited.

The membership list is a grid that display a host of information about the clubs members, in order to edit a member, the user must
select theRed Arrow  next to the appropriate member

—~

Playe=rs

ered Players

Adult Register=d Blayer

Secizl Full

Social Funl
200 whitton
mmmmmmm 222 Hospeal
Cas=h Rusby Reoad

Rusby Road

Rusby Road
mmmmmmm Rusby Road

Tusickenham

200 wWhittan

OSFOZ 2015 200 whitton

Selecting the Red
Arrow will display the
key details for that
member. The
majority of which can
be edited. Other
functions are
available by selecting
the individuals name
via the grid. Each
name is hyperlinked.
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