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1. HOME ï THE DASHBOARD 



1. People ï Home ï The Dashboard 

The header displays some important information and possible navigation options for the user, including:  
 

Selecting Module will display 
any other modules that the 
user has access to. i.e. If the 

individual also has the role of 
Registrar at the club, then 

Player Registration will be one 
of the Modules available.  

The current club being viewed will be 
displayed, however you can navigate to 

different clubs via a type and search. 

TIPS  
The role you are assigned on the system determines what 

you can and cant do. Roles provides you with certain 
privileges. Without having a role assigned to you, access 

will be limited  

Functions allow the  user to return to the tile page and 
expand and minimise icons on the page.  



1. People ï Home ï The Dashboard 

The top of the dashboard is allocated to salient club details, including: 
 
ÅClub Name 
ÅClub Level 
ÅAddress 
ÅContact Details 
ÅDBS Expiries in the last 3 months ï This is hyperlinked, selecting this option will load the individuals this applies to  
ÅNew individuals added in the last month  - Individuals currently with no membership type. This will include Players, Parents, In dividuals 
on courses that didnôt  have an affiliation to the club  

ÅLapsed Members in the last 2 months  - Links through to membership types that have expired in the past month. From here a new 
membership can be assigned  
 

The club data is generated by the information that has at some point been loaded by the club administrator. The data comes from an area of 
the system called ñEdit Detailsò once input, this is then displayed on the landing page.  
If any of the information is found to be incorrect, select  Club Profile and Edit Club from the menu  and this will redirect the user to the pages 
where the information displayed can be edited.  



Dashboard - Pie Charts 

The dashboard will outline  key club statistics that previously would only be accessible via running reports or alternatively  carrying out an 
advanced search for the data. However, via the dashboard and in the form of pie charts and stats the  club is now able to view a breakdown of  
key club data . These charts  and stats include: 
   

The pie charts and stats are all hyperlinked.  By selecting either the text or a piece of the pie chart, this 
will drill down and load the specific data requested. i.e. Under 6 Youths, a grid will display all those 

relevant to the Under 6 group.  

TIPS  
The data displayed in the pie charts and stats is 
only added once an individuals has been edited 
or created and assigned the relevant details. i.e. 

only players registered by the registrar at the 
club on the RFUôs player registration system will 

appear on the pie chart.  



PEOPLE 

2. NAVIGATION & THE GRIDS 



2. Navigation & The Grids  

Selecting People will load the dashboard. The administrator can then select from those ñPeopleò which groups they would like to 
display.  
 
There are pre-defined groups already available  to the administrator. Selecting any of these will return  a group of individuals  pre-
defined by their status at the club, for example, the pre-defined groups are as follows: 
 
Members ï Anyone at the clubs with an Active Membership 
Non Members ï Those with an affiliation n to the club,  but  no current membership  
Lapsed Members ï Those whose membership types have expired 
Registered Players ï Those individual that have been registered to play at the club   
Non Registered Players ï Players not eligible to play 1st XV rugby but have been entered onto the system and given 
the role of ñNon Registered Playerò 
Everyone ï All of the above 
 
It is likely that individuals will appear in multiple groups. As an example it is highly likely that an individual will  
be a player and have a membership type. This would mean that they would appear in the Members, Registered  
Players and Everyone grids.  
 
Each grid will have a slightly different information displayed. e.g. Members displays membership information, the non members  grid 
doesnôt display this as they are not members.  
 
In terms of functionality, what an administrator can do  in each grid is fairly consistent . The various groups have been created to make 
it simpler to find individuals at the club.  However what you can do in each grid, Export, Email, Create Groups etc, remains fairly similar 
from one grid to the next.  Suitable differences such as the removal of Merge from the Registered Players grid,as two players cannot be 
merged is a prime example  of where some functions have had to removed from the above groups. In the main, they are the same 
throughout.  
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3. MEMBERS GRID 



3. People ï Members 

The members grid contains all individuals that have been assigned a Membership Type at the club and it is Active.  
 
Each member has a line in the grid dedicated to them. The  individuals line displays  all the pertinent data relating to that  member at the 
club. The data is all accessible by scrolling along the page to view the data. 



3. People ï Members 

There are a variety of functions available via the members list  initially the administrator can filter to find groups to mem bers, or they can 
Create a New Member or Export the details to CSV 

If the administrator selects multiple 
members then the functionality 
available opens up to a variety of 
functions.   



3. People - Members 

Upon selecting (via the tick box) either one or multiple members, additional functions become available. These options only become available 
once the member(s) have been selected. Without selecting the options are hidden.  

Tip  
Rather than scrolling 

through all the pages to 
find the right members, 
use the filter to search 
for specific groups. i.e. 

if the user wishes to 
email all players. Filter 

the list by players  

Tip  
These additional 

options/functions work 
the same throughout 

the system. 
Individuals/Events/Tea

ms all have to be 
selected before they are 

available 
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3.1 EXPAND EDIT  



3.1 People ï Members -  Expand Edit 

In order for the administrator to make quick changes to their members directly via the membership list, each member has the a bil ity to  
have their details expanded. Once expanded, pertinent details about the member are displayed and can be edited.   
 
 
The membership list is a grid that display a host of information about the clubs members, in order to edit a member, the user  must 
select the Red Arrow  next to the appropriate member  

Selecting the Red 
Arrow will display  the 

key details for that 
member. The 

majority of which can 
be edited. Other 

functions are 
available  by selecting 
the individuals name 

via the grid. Each 
name is hyperlinked.   


